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                              NORTH CAROLINA

                                                                                                                    State Officer Pre-Visit Form

______________________________________________________________________________________




     
Chapter Requesting Visit: _____________________   Date Requested: __/__/__  

Time frame that you will be needed for: __:__  until __:__ 
(plan on arriving 15 minutes)

Name of Advisor: _______________________  

Topic of presentation/visit:_______________________________________________

Audience of presentation: (members/new members, prospective members, parents, teachers) Other:________________

What are the three main things that the requesting advisor would like the audience to leave knowing:   
      1. ______________________________________________


      2. ______________________________________________


      3. ______________________________________________

Will you make the presentation once, or will you present numerous times?  If you will be presenting numerous times, will it be the same audience and/or presentation?

Are any resources needed? For example, if you are planning on showing a PowerPoint, will a projector and/or a laptop be provided and ready for use?  

Where should you check in at upon arrival?  __________________

What room will you be presenting in? ____________

How many individuals are estimated to be in attendance? ______

Contact information for advisor incase of emergency (___) ___-____
Additional Comments:
