North Carolina DECA
Reimbursement Request
Complete all information below:

Name:  













Mailing Address:  











Signature:  












Date of Activity/Description:

















____________



Date of Activity/Description:

____________________________________
___________________________________________________________

Expense Breakdown:

Food
$



Mileage             __________miles @ 30 cents per mile
$



**Mileage Request must have a mapquest milage chart attached     

Telephone
$



Postage
$



Other (Describe below)
$



Total Requested
$

 

Activity Description:  Describe activity & include the date for which expense incurred, for example, Sold-Con, District Officer Training, Summer Workshop, etc.

Food:  Fill in total amount of meal expenses.  You must have receipts.  The maximum allowable reimbursement for meals is as follows:







Breakfast

$7.00







Lunch


$9.00







Dinner

          $15.00

Telephone:  Include reasonable telephone expenses incurred in the course of DECA business.  For example:  travel arrangements with other officers, district activities, state activities, etc.  Include copy of bill.





Note:  $20.00 monthly maximum – President






$12.00 monthly maximum – Vice Presidents

Attach all receipts to your reimbursement request.  State and district activities are reimbursable by NC DECA.  Local activities should be funded by a local unit hosting the activity.  If you are reimbursed for your expenses by another source, do not request reimbursement from NC DECA.  You must file by the end of the month following your claim.
